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JOB PACK
STRATEGIC FREELANCE BID WRITER
This pack provides information about the freelance consultancy opportunity and about Multi-Cultural Family Base (MCFB). To apply, please send your CV and a brief cover letter or summary of your previous fundraising successes, together with your day/hourly rate.
ABOUT THE MULTI-CULTURAL FAMILY BASE
Founded with a commitment to social justice and inclusion in 1998, the Multi-Cultural Family Base (MCFB) is an Edinburgh-based charity supporting children, young people and families from diverse, Black, Asian and minority ethnic communities. We provide direct family support services, emotional wellbeing programmes and anti-racist educational work to promote social justice, challenge stereotypes and advocate alongside families experiencing inequality and discrimination.
MCFB works with families including new migrants, people seeking asylum, refugees and survivors of human trafficking. Our work is rooted in anti-racist, trauma-informed and culturally responsive practice, with a strong focus on strengthening families, improving opportunities and ensuring that lived experience informs the services we develop.
For more information visit: www.mcfb.org.uk
ABOUT THE ROLE
	Post Title
	Strategic Freelance Bid Writer

	Contract Type
	Freelance / Project-Based

	Hours
	Flexible, to be agreed according to workload and funding priorities

	Rate
	Day/hourly rate to be agreed, based on experience

	Base
	Remote / Hybrid - Edinburgh-based preferred

	Reports to
	Chief Executive Officer




ROLE PURPOSE
The Strategic Freelance Bid Writer will work alongside MCFB's CEO, leadership team, Project Leaders and finance team to identify, develop and secure sustainable funding opportunities that support MCFB's core services, strategic priorities and future development.
The consultant will take a proactive approach to researching suitable funding opportunities and developing high-quality, persuasive grant and bid submissions. They will help MCFB maintain a strategic funding pipeline, ensuring that opportunities are well matched to our work, realistic to deliver and aligned with the organisation's values and priorities.
This is not simply a writing role. We are looking for someone who can understand MCFB's work, identify where the strongest funding opportunities lie, draw out evidence and impact from our teams, and translate this into compelling applications.
KEY RESPONSIBILITIES
Strategic Funding & Prospect Research
•  Identify and map suitable funding opportunities from charitable trusts, foundations, National Lottery funds, statutory bodies, local government and other relevant sources.
•  Maintain a forward funding pipeline, including deadlines, priorities, likely value, eligibility requirements and next actions.
•  Assess opportunities for strategic fit before significant staff time is committed to an application.
•  Identify opportunities for core, unrestricted, project and multi-year funding.
Bid & Proposal Development
•  Lead the drafting of high-quality, persuasive funding applications and bids tailored to individual funder requirements.
•  Translate MCFB's service delivery, lived experience, impact data and organisational priorities into clear and compelling funding narratives.
•  Develop strong cases for support that demonstrate need, outcomes, impact, value and sustainability.
•  Adapt existing organisational information without relying on generic or repetitive applications.
•  Ensure applications are accurate, coherent, evidence-based and submitted to deadline.
Application Management
•  Coordinate the information and documentation required for applications, including project plans, budgets, outcomes, impact measures, case studies, policies and compliance information.
•  Work with the CEO and Project Leaders to gather current service information, beneficiary evidence and delivery plans.
•  Maintain clear records of applications submitted, decisions, feedback and reporting requirements.
•  Support the development of reusable funding content and evidence that strengthens future applications.


STAKEHOLDER COLLABORATION
•  Work closely with the CEO to ensure funding activity reflects MCFB's strategic priorities.
•  Engage with Project Leaders and practitioners to understand delivery models, emerging needs, outcomes and evidence of impact.
•  Work collaboratively with MCFB's finance team on budgets and financial information for applications.
•  Where appropriate, support the development of partnership or collaborative bids with external organisations.
•  Build an understanding of MCFB's communities and ensure applications reflect our anti-racist, culturally responsive and strengths-based approach.
FINANCIAL AWARENESS
The consultant will have access to support from MCFB's CEO, finance controller and Project Leaders in developing detailed budgets and financial information for applications. However, they should have sufficient financial understanding to ensure that funding proposals are realistic, sustainable and aligned with funder requirements.
•  Work collaboratively with MCFB's finance controller to develop accurate project and programme budgets.
•  Understand the principles of full-cost recovery and ensure appropriate organisational costs are considered within funding applications.
•  Understand the difference between restricted, unrestricted and core funding and seek opportunities across these areas.
•  Interpret funder financial guidance and identify eligible and ineligible expenditure.
•  Ensure that activities, staffing, outputs and outcomes proposed within an application are consistent with the available budget.
•  Identify match-funding or partnership funding requirements at an early stage.
•  Consider the financial sustainability of projects beyond the initial grant period.
•  Flag potential financial or contractual risks for discussion with the CEO and finance team before applications are submitted.
WORKING ARRANGEMENTS
This is a freelance consultancy arrangement rather than an employed post. The consultant will be expected to manage their own time effectively, work independently and communicate regularly with the CEO and relevant MCFB colleagues. The volume and timing of work may vary according to funding deadlines and organisational priorities.
MCFB welcomes applications from consultants able to work remotely. An Edinburgh base, or the ability to attend occasional in-person meetings in Edinburgh, would be advantageous.


PERSON SPECIFICATION
Essential Experience & Knowledge
•  A strong track record of developing successful funding applications to UK trusts, foundations, statutory bodies and/or public-sector funders.
•  Excellent research, bid-writing and persuasive communication skills.
•  Experience of identifying and developing a strategic pipeline of funding opportunities.
•  Good financial literacy and the ability to work collaboratively with finance professionals on project budgets and funding applications.
•  An understanding of full-cost recovery and the financial requirements associated with restricted grant funding.
•  Experience of translating service delivery, impact data and organisational priorities into compelling funding proposals.
•  Strong understanding of the charity and voluntary sector funding environment.
•  An understanding of equality, anti-racism and culturally responsive approaches to supporting communities.
•  Ability to work independently, manage competing deadlines and deliver high-quality work within agreed timescales.
Desirable Experience
•  Experience of securing multi-year and/or core funding.
•  Experience of National Lottery Community Fund applications and other major UK charitable trusts and foundations.
•  Experience of statutory or public-sector bids and commissioned funding.
•  Experience of developing collaborative or partnership funding applications.
•  Knowledge of the Scottish third sector and funding landscape.
•  Experience of working with organisations supporting minority ethnic communities, refugees, migrants, children, young people or families.
Personal Approach
•  Strategic, proactive and able to identify opportunities rather than waiting for applications to be allocated.
•  Able to listen carefully and draw out the strongest evidence and stories from staff and project teams.
•  Collaborative and comfortable working with senior leadership, finance colleagues and frontline practitioners.
•  Committed to MCFB's values, including anti-racist practice, equality, social justice and respect for lived experience.
•  Able to provide constructive advice where an opportunity is not financially or strategically right for MCFB.
HOW TO APPLY
Please send your CV and a brief cover letter, or a summary of your previous fundraising successes, together with your proposed day/hourly rate to: Hello@mcfb.org.uk
Please include examples of the types and values of grants or bids you have successfully secured and briefly explain your role in developing those applications.
Closing date: [Insert Date]
Interview / discussion date: [Insert Date]
Proposed start: As soon as possible / by agreement
EQUALITY, DIVERSITY & INCLUSION
MCFB is committed to equality, diversity and inclusion. We welcome applications from people of all backgrounds and particularly value experience and understanding of working with communities affected by racial inequality, migration, poverty and structural disadvantage.
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